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Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:
» where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
» where the higher of gross income or gross expenditure was £25,000
or less but:
« are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

» The annual internal audit report is completed by the authority’s internal auditor.
» Sections 1 and 2 are to be completed and approved by ine auinority.
« Section 3 is completed by the external auditor and witi be returned to the authoriy.

3. The authority must approve Section 1, Annual Governance Staternent, before approving Section 2
Accounting Statements, and both must be approved and publisnicc before 1 July 20 5.

4. An authority with either gross income or gross expendiiure exceacing £25,C00 or an authority with
neither income nor expenditure exceeding £25,000, but which is unab:e to certify itself 23 exempt, or is
requesting a limited assurance review, must return 1o {he exiarra aucitor by ermaw or $ost (not both):

- the Annual Governance and Accountability Return Sections 1 a0 2. together witn

* a bank reconciliation as at 31 March 2019

* an explanation of any significant year on year variances in the 2:20uning staterents
- notification of the commencement date of the period f5r the exar: 22 >f public ri¢ ~ts

» Annual Internal Audit Report 2018/19

Unless requested, do not send any additional documents to your exii/nz! avdtor. Your exiernar auditor wil
ask for any additional documents needed.

Once the external auditor has completed the review and is as:

review, the Annual Governance and Accountability Secticnit, &
Report and Certificate will be returned to the authority by emaii

L.« 3 a0 oginion oo the i fen assurance
~o2zad Secticn 3 - Zxternal Auditor

rLUST

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities ~ust ¢ ..iss s follevang i Loer on
a publicly accessible website:

Before 1 July 2019 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

 Section 1 - Annual Governance Statement 2018/19, approved and signed, page 4

 Section 2 - Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 2019 authorities must publisn:

» Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

» Sections 1 & 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potertial confusicr. oy icceal electors and nizrested
parties, that you also publish the Annual Internal Audit Rezor, page 3.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Reguiatons 2015.

“for a complete list of bodies that may be smaller authorities refer 1o schedule 2 to the i scal A it and Acco: tabi Py 2014
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

+ The auincry #usc comoly with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Acccuntabrty Petin. Proper Practices 2-e found in the Practitioners’ Guide* which is updated from time to time
ard cortairs evervining needed to nrenare successfully for the financial year-end and the subsequent work by
‘he externa a dito-

+ Make sure thz* the Annyal Governance and Accountability Return is complete (i.e. no empty highlighted boxes).
ard s pronetiv sicned and dated. Where amencdments are made by the authority to the AGAR after it has
neer approved oy the authority and before it has been reviewed by the external auditor. the Chairman and

C 2 show. e e amendments anc if necessary republish the amended AGAR and recommence the
serod Tor tn: wxeruise of pudlic rights. if the Annual Governance and Accountability Return contains unapproved
or urexolzire s amendments, It may be ~eturned ard additional costs will be incurred.

« Thzauthe ', sheuid mecaive and ~ote the anruai internal audit report if possible prior to approving the annual
Jcvernanc: gtz e and before approving the accounts.

+ Jsz heciec ¢ rovced below o review the Anrual Governance and Accountability Return for completeness
se'ore retummmg o the external auditer oy email or post (not both).

- Dc rotsend 'n= extamal auditor anv informatior not specifically requested. However, you must inform your
2xternal aucitor acout any chanse of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

+ Mazxe sure it the cony of the bank reconziliation to be sent to your external auditor with the Annual Governance
and Accountanility Return covers all the bank accounts. If the authority holds any short-term investments, note their
vailue on the pank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
acceunur.g sia.ements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
3cx 3. More aeip ¢ wank reconciiation is avaiiabie in the Practitioners’ Guide™.

- Zxolain fully £ gafcart variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting "ecc Z: nstead of this explaration. The external auditor wants to know that you understand the reasons
for 3% varieraes [ioivde complete numerical and rarrative analysis to support the full variance.

- fi~c exter-a: auciior nas to review unsolicited infcrmation. or receives an incomplete bank reconciliation. or
variances are 1ot fuiy explained. additional costs may be incurred.

- Make sure thai the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2018) equais the balance brought forward in the current year (Box 1 of 2019).

- The Responsible Financial Officer (RFQ). on pehalf of the authority, must set the period for the exercise of public
rights. From tne commencement date for a singie period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — cf the frst ten working days of July.

- The authority must poblish the information reauired by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of purlic rights and the name and address of the external auditor before
1 July 2019.

Completion checklist — ‘No' answers mean you may not have met requirements

| All sections Have all highlighted boxes have been completed?

i Has all additional information requested, including the dates set for the period
‘ for the exercise of public rights. been provided for the external auditor?

! internal Audit Report | Have all highlighted boxes been completed by the internal auditor and explanations provided?

Section 1 For any statement to which the response is 'no’. is an explanation provided?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has the bank reconciliation as at 31 March 2019 been reconciled to Box 8?7

Has an explanation of any difference between Box 7 and Box 8 been provided?

e
v
v
v’
v

Has an explanation of significant variations from last year to this year been provided? v
/
e

‘ Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

L

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2018/19

R R SN e A e A S BN SRR NN

This authority’s internal auditor, acting independently and on "2 basis of an assessmariof risk,
carried out a selective assessment of compliance with reievar. srozedures and coni e te be in
operation during the financial year ended 31 March 2G18.

The internal audit for 2018/19 has been carried out in accordsrce with this awne* » reeds
and planned coverage. On the basis of the findings inthg areqs evamined, tro v 0 Ul
conclusions are summarised in this table. Set ou! ceicw ars v 2 7‘:'::::\ ascf otz e ot
and alongside are the internal audit conclusions on wiziner. in al s:gnificant raspenis
objectives were being achieved throughout the financial year ic 2 siandard acequzie (o meetineg
needs of this authority.

fl‘ J\

the contro!

g 0 Ol ODI]E p Agreed? Please C05€
one o e 1010 J
O
- 0 overed
A. Appropriate accounting records have been properly kept throughcut the firans =z v ;
B. This authority complied with its financial regulations. paymesnis L CEE E! v |
expenditure was approved and VAT was appropriatety aCcow l
1
C. This authority assessed the significant risks to achieving is cniecivas anc /ey~ 00 & 248 7ual v !
of arrangements to manage these. ;
D. The precept or rates requirement resulted from an adeguaie DUCL .57y 51Tos oL 285 against )
the budget was regularly monitored; and reserves were aporas v X
E. Expected income was fuily received, based on correct orices ¢rLo=ny 72007080 <L Oy o
banked:; and VAT was appropriately accounted for. |
F. Petty cash payments were properly supported by receipts. sii C€ly Ca3m exX22 L. 2 a8 i
approved and VAT appropriately accounted for. R
G. Salaries to employees and allowances to memupers were pa:c © 2I0CIC2N0e v 7 R autnonty's |
approvals, and PAYE and NI requirements were properiy agg.ac. i

H. Asset and investments registers were complete and accurate anc pregery ms e

I. Periodic and year-end bank account reconciliations wers proger.y ca=7el ¢

J. Accounting statements prepared during the year were preparsd 6 7 orrelnvonn
(receipts and payments or income and expendilure}, agreaa ¢
adequate audit trail from underlying records and where aporesia:
properly recorded.

< ANANAN

<
[k
O
¢
w
S

{

K. IF the authority certified itself as exempt from a limited assurance rev.aw v o) : el he
exemption criteria and correctly declared itseif exempt. (“Not Covered shou/d on/y be tlcked (Ve
where the authority had a limited assurance review of its 2017/18 AGAR)

[ T T P,

L. During summer 2018 this authority has correctly provice 2
the exercise of public righis in accordance with the recu.remens o
Audit Regulations.

M. (For local councils only)

Trust funds (including charitabie) — The council met its respcisic.uzs as e
For any other risk areas identified by this authority adequate controis =350 (07 ST URK DI@ES LG e e
Date(s) internal audit undertaken Name © cieooawracaie o v Tt
~ ’ NPV L 1 Arvie b N R
cmisdoumemematau N 1Tk e e T
*If the response is ‘no’ you must include a note to state the implications and acticr 2eing taken to address = v 22788 I Zontre

identified (add separate sheets if needed).

**Note: if the response is 'not covered’ please state when the most recent interna: 2 rk was dong ‘nthis
next planned, or, if coverage is not required, the annual internal audit report must 23724 h\ rot (acd sapa
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Section 1 — Annual Governance Statement 2018/19

"We mranopr st e tee memoers of

¢ T ueENERNE farnsy Coonew

SVE ISR S e sufing ing

's a scund system of internal control, including arrangements for

: 3
ine Litie & ‘¢ L.olr.rg S.as -ents. We cenfirm, to the best of our knowledge and belief, with

‘Yes' means that this authority:

prepared its accounting statements in accordance

Nz v with the Accounts and Audit Regulations.

e
12, Ve made proper arrangements and accepted responsibility
i WL / for safeguarding the public money and resources in
boons L Ll . zwel . effeciiveness. its charge.
3, Ve Lok an moo x.oo SIELS 0 BSSUTE OLISEIVES has only done what it has the legal power to do and has

-ual or poten: 2 complied with Proper Practices in doing so.

n
U, -
4. e Lo . ooor . duritg e on during the year gave all persons interested the opportunity to
i € LT -y s accircaT : - inspect and ask questions about this authority's accounts.
! 20 T v sad ALt R U 3.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. Ve ' arranged for a competent person. independent of the financial
ffe . .
207G AT internal controls meet the needs of this smaller authority.

ﬁ We ook apuiec » = action on all matters raised responded to matters brought to its attention by internal and

| RSV : ang < 2mal euct external audit.

an. . cgatior. lapuie

& ortrassactions. occ
-enc Czve artnance
e a.ropriate. nave oiucss them

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

v
v
v
/ controls and procedures. to give an objective view on whether

© zlements
Toosronds imghuct - has met all of its responsibilities where, as a body
T ity en Ttz soe Tantng corporate. it is a sole managing trustee of a local
: g € our - cocuntability trust or trusts.
| restangihilitine o e gpd s dzssets incluong

finanmal repn”
© examanation

\

2~ if required, indepencent

“Dlease provide exciznations to the extsrnal suditor on a separate sheet for each ‘No’ response and describe how the
' 3

o et will £ o mzs he veazknesses SentTog. These sheets should be published with the Annual Governance Statement.
Tz Arnual Gz oo orce Sistement was apricved 8l g Signed by the Chairman and Clerk of the meeting where
meeting of the 2 Sy O approval was given:
ol (CL l roeq X
. Ua e
and recordec 2. ¢ e reterence. Lhairman
Q&‘;@ K g o Clerk B - k’\&.k_q;—\..

Other information raquired by the Transrarency Codes (not part of Annual Governance Statement) |
Authority wer 2077288

W W .. L.‘C’ V\Qﬂme, Qo.rl;\\ Cero -'\LL\\ - ga—cx a'\L l
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Section 2 - Accounting Statements 2018/19 for

R NS N T A Y ORI R U

Year ending
31 March 31 March Please round all figures to nearest £1. Do not leave any

2018 2019 boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

1. Balances brought
forward

2. (+) Precept or Rates and
Levies Bl reem

3. (+) Total other receipts

|
[ 4. (-) Staff costs
|

5. (-) Loan interest/capital
repayments Q/ o

CSENenTS U e {

ar s the o o a0t

6. (-) All other payments CTIES RS AT L e N T mMents
= Vive T €4,

7. (=) Balances carried B Toaina s ; TES-rVes f7 vk
forward P WZTTa T |ecoin el o e

8. Total value of cash and sl SRR oy
short term investments 5Ty

9. Total fixed assets plus
long term investments P Y~ o -
and assets T

10. Total borrowings

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

\/ N.B. The figures in the accounting statements above do
not include any Trust transactions

I certify that for the year ended 31 March 2018 the Accouniing
Statements in this Annual Governance and Accountabiiity
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in CL lot’ \ {2
Governance and Accountability for Smaller Authorities — 2
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority. )

Signed by Responsible Financial Officer before being Qk\x‘x’» V& Qoo \\
presented to the authority for approval

o \Db\(c\ ?( A nac

g

C e A
L

e e R,

Date

2 Tes LS e X
~ I

D

Bl o L O
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Section 3 — External Auditor Report and Certificate 2018/19

inrespect of ST ueverns faeish Covntia

1 Respective responsibilities of the body and the auditor

This authority 's responsible for ensuring that its financial management is adequate and effective and that

it has a sound system of internal control. The authority prepares an Annual Governance and Accountability

Rewin in accordance with Proper Praciices which:

» summarises tne 3ccounting records for the year ended 31 March 2019; and

< confirms 2 rrovides assurance o~ those matters that are relevant to our duties and responsibilities as
externai audiiers.

Our responsibility 's to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidanc= “ss0=d by the Natioral Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see ncte beicw). Tur work does not cenistitute an audit carried out in accordance with International Standards
on Auditing (U~ & irelana) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

(Except for the matieis reported below)™ on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the infermaticn in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
ro other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriaie).

fcontinue on a secarsiz sheet if required)

Other matters rct a2ty g ou” opinion which we draw to the attention of the authority:

(continue on a sepaaie sheet if required)

3 External auditor certificate 2018/19

We certify/de nc* certify™ that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Relurn, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 37 March 2019.

"We do not certify comzielion because:

External Auditor Name

External Auditor Signature Date

*Note: the NAQ issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It mu
column headed “Year ending 31 March 2019” in Section 2 of the AGAR — and will also agree to Box 7 where the accounts
receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be ¢
figures.

Name of smaller authority: [ST KEVERNE PARISH COUNCIL |

County area (local councils and parish meetings only): [ |

Financial year ending 31 March 2019

Prepared by (Name and Role): [MRS G HATTON PARISH CLERK |
Date: 31ST MARCH 2019
£ £
Balance per bank statements as at 31/3/19:
account1 50777080 9,155.0
account2 30682640 34,710.0
account 3
account 4
[add more accounts if necessary] account 5
account 6
account 7
account 8
43,865.0
Petty cash float (if applicable) -
Less: any unpresented cheques as at 31/3/19 {(enter these as negative numbers)
item1 104444 (9.00)
item 2 104313 (18.00)
item 3 104462 (18.00)
item 4 104403 (18.00)
[add more lines if necessary] item 5 104424 (18.00)
item 6 104383 (9.00)
item 7 104490 (18.00)
item 8
(108.00)

Add: any un-banked cash as at 31/3/19

Net balances as at 31/3/19 (Box 8) 43,757.0
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