ST KEVERNE PARISH COUNCIL
Risk Assessment
In the event of the Clerk and RFO being unable to continue Samantha Folds (Clerk to Mullion, Cury & Gunwalloe) will be appointed acting Clerk until a Clerk is appointed.
The Councils work is backed up by discs at the Clerk’s home. Most of the Council Minutes are kept at the County Records Office, Truro, which also has a copy of the Tithe Map.  The Council Tithe Map is hung in the St Keverne Parish Hall.

Council’s leases are kept in a Safe Deposit at Borlase Solicitors, Helston, copies are also in the District Auditor file. All other documents are in the files in at the Clerks home.
The Council owns street lighting in Porthoustock and Rosenithon and these are listed on the Councils insurance. The Council owns 2 bus shelters which are insured together with 5 seats at St Keverne, 11 at Coverack and 2 at Porthoustock. The street lights and seats are not insured against damage.
The Council has public liability insurance of £12m; the Clerk & RFO is indemnified for £30,000.00. Members are insured on Council business but not for slander or libel. If a Member is approached by a resident to discuss any matter then that Member must contact the Clerk or if not available the Chairman before taking action in order that the call is logged and agreed as Council business.

The Council is trustee of the charity car parks at Coverack. The funds from the North Corner car parks are for the benefit of the Parish and the Dolor for the benefit of Coverack. The account is held in Barclays Bank, Helston.

The Council’s accounts are monitored quarterly by members and yearly by the internal auditor and comply with the Financial regulations.
The Members have signed the Code of Conduct.
Standing Orders are adopted at the annual meeting held in May.
The Council’s bank accounts, both current and business are held at Barclays Bank, Helston.  Cheques are signed by the Chairman, a Member and the Clerk.
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